English Knowledge Organiser

Final Outcome Structure of a letter

ESSENTIAL VOCABULARY

To write a persuasive letter.

rhetorical
question

A question that does not Sender’s address in top-right
need an answer..

Language Choices corner
Date under the sender’s address

Recipient’s address on lefthand side
You- to put the reader on the spot and make them think Start with ‘Dear...” or’ ‘To whom it may
Alliteration- used to emphasis an idea and make it concern...’

exaggerate To presen_t as larger or memorable. Sign off with ‘Yours sincerely...’or ‘Yours
more iImportant Facts-. This is used to add plausibility and validates the faithfully...’

argument Anecdotes- to support and provide evidence for
the point you are trying to make

Power of Three- adds emphasis and makes something
memorable Adverbs
Rhetorical question- provokes the audience to think probably
Exaggeration/hyperbole-used for dramatic effect, creates definitely

vivid images and heightens emotions likely

Adverbs & modal verbs- used to indicate degree of Certainly

possibility and urge the reader to act Maybe

A short story about a
anecdote funny or interesting
event.

To do things | a correct or
proper way.

formal

undoubtedly
surely

Text Example Author's Name and Address
Your name and address.

Dear Emlly’ Recipient’s Address \C
| hope this letter finds you in good health and spirits. | am writing to you today to The address of the person

. . . o you are writing to. Mason Bennett
share my concerns about the potential hazards of playing outside. While it may 29 Stanstead Road
seem like a fun and innocent activity, there are actually several risks that one must Brian Hill

QLD 4110
consider before venturing into the great outdoors.

Hammersville State School
143 Ronan Street
Hammersville

While playing outside seems like a perfect opportunity for frolicking and laughter, it QLD 4111 Eraiiog
is important to remember that accidents can happen in the blink of an eye. Imagine >y 20/05/2020 [ Your friendly hello.
running and jumping with reckless abandon, only to suddenly find yourself crashing / Dear Principal Aseesh, Z"E’r‘i’e‘}‘;?;‘[’:nmon
onto the cold, hard ground. The risk of breaking a collarbone or any other bone of the opinion you
cannot be overlooked. The painful consequences of such an injury could leave us e - vou are writing [ 19ue:As we support the QueenslandWaroors, “'re gotng to express.
incapacitated for weeks! Cast your mind back to what happened last time Emily. the letter.” ? e

L_am writing to insist that you allow our school to play rugby le
ort. My reasons are very clear and simple”- it.wwou

‘As a family we live, love, learn and celebrate with Jesus.’



